Department of
'Human Resources

Standard Performance Management Cycle

Key Due Dates & Procedural Steps

October 1st Etar'wdard Performance Management cycle
egins

Individual Performance Plans (IPP's) are

November 15th o
complete for all eligible employees

Last day for employee to document and share

st
January 31 progress and achievements before Interim
Review 1 discussion with supervisor
February 28th Interim Review 1 is complete

Last day for employee to document and share
Apl’ll 30t progress and achievements before Interim
Review 2 discussion with supervisor

May 31%t Interim Review 2 is complete

Last day for employee to document and share
August 31 progress and achievements before Annual
Review discussion with supervisor

September 30th Annual Reviews are complete

Agencies may require an earlier completion for the dates above.



